SELF-SUBMISSION OF DCF 
CENTRAL ABUSE HOTLINE RECORD SEARCH REQUEST
Please follow the instructions below very carefully if you would like to self-submit your requests for the Florida Department of Children & Families (DCF) Central Abuse Hotline Record Search (CAHRS) Request:
· Off the Axis website, print one copy of the following form:  
· Central Abuse Hotline Record Search Form (CF 1651, PDF 09/2005)
· Complete one form for the entire family:
· Be sure that the adoptive applicant(s) sign the document on the upper portion of the first page

· Include any former name you have used (i.e., maiden name)

· Be sure to include the same information on page two for ALL household members

· Repeat the information for each adoptive applicant on page two

· Include information on all children residing in the home

· Include information on all adults 18 or over residing in the home

· Print one copy for each adult household member (age 18 or over) of the following form:

· Authorization for Release Information

· Include a self-addressed stamped return envelope made out to:

Axis Adoption & Consulting Services Inc.
P.O. Box 8194

Seminole, Florida  33775

· Make a copy of the two- page DCF CAHRS form to submit for your Axis adoptive family file

· Copy each of the Authorization for Release of Information forms for you Axis file
· Put the copies in the packet that you will send to Axis

· Mail the completed forms (2-page DCF CAHRS form & all Authorization for ROI forms) to:

The Florida Department of Children & Families
SunCoast Region Center

Background Screening Unit

9393 North Florida Avenue
Tampa, Florida 33612-7236
The results of the background checks will be returned directly to Axis.
If this is an expedited situation, you may drop the documents off at the reception desk at the DCF Regional Office in Tampa (North Florida Avenue and Busch Boulevard).

